
NCCS Health and Safety Plan 
2020-2021 School Year 
 
 
Restricting Access to the School: 

• All staff and students who have symptoms of COVID-19 or have travelled outside Canada in the last 14 
days or were identified as a close contact of a person with a confirmed case of COVID-19 must stay 
home and self-isolate in accordance with guidance from the BC Centre for Disease Control. 

• Clearly communicate with parents and caregivers their responsibility to assess their children daily before 
sending them to school.  

• Parents and caregivers must assess their child daily for symptoms of common cold, influenza, COVID-19, 
or other infectious respiratory disease before sending them to school. If a student develops symptoms 
while at home, parents or caregivers must keep their child at home until they have been assessed by a 
health care provider to exclude COVID-19 or other infectious diseases, and their symptoms have 
resolved. 

• If a student develops symptoms while at school: 
o Immediately separate the symptomatic student from others in a supervised area. 
o Contact the student’s parent or caregiver to pick them up as soon as possible.  Parents or caregivers 

must pick up their child as soon as possible if they are notified their child is ill. 
o Contact 811 or the local public health unit (Anne-Marie Prudhomme, 250-505-7200) to notify them of 

a potential case and seek further input.  We could also contact our regional Medical Health Officer, 
Silvina Mema at 250-215-5779. 

o Where possible, maintain a distance of 2 metres from the ill student. If not possible, staff may wear a 
mask if available and tolerated, or use a tissue to cover their nose and mouth. 

o Provide the student with tissues to cover their coughs or sneezes. Throw away used tissues as soon as 
possible and perform hand hygiene. 

o Avoid touching the student’s body fluids (e.g., mucous, saliva). If you do, practice diligent hand 
hygiene. 

o Once the student is picked up, practice diligent hand hygiene. 
o Workers responsible for facility cleaning must clean and disinfect the space where the student was 

separated and any areas used by them (e.g., classroom, bathroom, common areas). 
• Limit the public coming into the office. Encourage parents and others to call instead of visiting the 

school.  The doors will remain locked and the doorbell can be rung if entrance is required.  Guests to the 
school who are not a part of the cohort must wear PPE. 

• Parents are asked to drop off and pick up students outside the school and to remain in their car when 
possible. 

• Designate a 2 metre area in front of office desk, marked by tape on the floor. Other areas with traffic 
(hallways, bathrooms, etc) will also be marked with tape and signage.  Parents, staff, and students will 
need to obey the taped areas and signage in order to maximize safety. 

• Operation hours for NCCS will be between 8:40-3:15. Parents can drop their children off beginning at 
8:30 and pick up is no later than 3:30.   



Student Management and Hygiene: 

• Students should wash their hands, at minimum: 
o When they arrive at school and before they go home 
o Before and after eating and drinking 
o After using the toilet 
o After sneezing or coughing into hands or tissue 
o Whenever hands are visibly dirty 
o When moving between different learning environments (e.g., outdoor-indoor transitions, from the 

gym to the classroom). 
• Respiratory Etiquette should be followed.  Staff and students should: 

• Cough or sneeze into their elbow sleeve or a tissue. Throw away used tissues and immediately 
perform hand hygiene.  

• Refrain from touching their eyes, nose or mouth with unwashed hands.  
• Refrain from sharing any food, drinks, unwashed utensils, cigarettes, or vaping devices.  

• Staff should assist younger students with hand hygiene as needed. 
• If a sink is not available use alcohol-based hand sanitizer. Antiseptic agents are to be used as a last line 

of defense only. 
• Food should not be shared by students. 
• Keep all parent provided food items in a backpack until snack or lunch time.  Food should be eaten 

outdoors when possible.  Tables touched by food items brought from home should be sanitized after 
meal time is complete.   

• Lockers (Junior High Class) are off limits 

Physical distancing 

• Parents and caregivers should remain outside of the school to drop off their children, and in vehicles 
when possible. 

• Avoid close greetings like hugs or handshakes and remind students to keep their hands to themselves 
when possible. 

• Teach classes outside when practical. 
• Incorporate more individual activities or activities that encourage more space between students and 

staff. For younger students, adapt group activities to minimize physical contact and reduce shared items. 
For adolescent students, minimize group activities and avoid activities that require physical contact. 

• Students will remain with in their classrooms, with any teacher changes coming to them.  Having 
students remain in their respective classrooms minimizes congestion, sharing of desks and/or other 
classroom objects (pencils, books, etc.). 

• Only one class allowed in the hallway at a time.  Students are permitted to use the washroom, one 
student at a time.   

• Students will be encouraged to limit physical contact while playing outdoors for recess and lunch times. 
• Our school population, including staff, is less than 60, so we make up one cohort. 

 



 

Staff Safety: 
 

Physical distancing 

• Establish and post occupancy limits for shared spaces such as lunch rooms and break rooms. Staff are 
welcome to eat at their desks or on outside tables.  Limit 2 people per table (both in staff room and 
outdoors). 

• Maintain 2 metre physical distancing whenever possible between workers and students. Modify work 
processes and practices to encourage physical distancing between staff and student, and other workers. 

• Staff are encouraged to develop a “COVID greeting” that maintains distance between themselves and 
students.  This can be something fun like an air high five, etc. 

• If staff need to meet in person, ensure there is a 2 metre space between each person. 
• Manage the flow of people in public spaces such as hallways and on stairs by following the posted signs. 
• Chapel will be conducted on Wednesdays outdoors (weather permitting) and students will be spread 

out on lawn in distanced class groups.  Once outdoor chapel is no longer ideal we will move to a zoom 
chapel:  students will stay in their respective classes and the chapel service will be broadcast. 

Hygiene 

• Students are to remain on site and are not to leave during lunch or at break times. 
• Hand washing supplies will be available at all times (i.e., soap, clean towels, paper towels and, if needed, 

60% alcohol-based hand sanitizer). 
• Staff and students are to follow handwashing policies.  Handwashing signs are posted near all sinks. 

Workers, including teachers, administrators and support workers should wash their hands frequently to 
reduce the risk of transmission. 

• A hand hygiene station is set up at the school entrance and other locations as appropriate. 
• Promote effective hygiene practices.  

Use of personal protective equipment (PPE) 

• BCCDC guidance for K-12 school settings states that personal protective equipment, such as masks and 
gloves are not needed, beyond those used by staff as part of regular precautions for the hazards 
normally encountered in their regular course of work. 

• Where PPE has been identified for tasks prior to COVID-19 pandemic, continue to use this PPE when 
preforming these tasks. 

• Staff or students (Grades 6-8) must wear PPE if they interact with others outside their cohort or are in 
confined spaces, such as hallways. 

• Any staff or students wishing to wear PPE may do so on their own accord. 

  



Cleaning and Sanitizing: 

• Schools should be cleaned and disinfected in accordance with the BC CDC’s Cleaning and Disinfectants 
for Public Settings. Cleaning practices should be in line with the provincial health officer’s COVID-19 
Public Health Guidance for Childcare Settings. 

• The NCCS cleaning policy focuses on high-traffic areas and high-contact surfaces such as doors and 
cabinet handles, stair railings, washrooms, shared office spaces, desks, keyboards, light switches, and 
communications devices. 
o General cleaning and disinfecting of the premises should occur at least once a day, on days students 

are in the school.  
o Frequently-touched shared surfaces should be cleaned and disinfected at least twice a day. (e.g. door 

knobs, light switches, toilet handles, tables, desks, chairs, electronic devices, keyboards and toys)  
o Clean and disinfect any surface that is visibly dirty.  
o Use common, commercially-available detergents and disinfectant products and closely follow the 

instructions on the label.  
o Limit items that are not easily cleaned (e.g. fabric or soft items, Lego or blocks).  
o Empty garbage containers daily.  
o Wear disposable gloves when cleaning blood or body fluids (e.g. runny nose, vomit, stool, urine).  
o Wash hands before wearing and after removing gloves.  
o Washrooms should be cleaned at least twice a day keeping in line with the high touch surface area 

protocols.  
• Set up a cleaning and disinfecting schedule so that high touch surfaces are frequently cleaned during the 

day (Every 2 hours, 11 am, 1 pm, 3 pm). General cleaning and disinfecting of the premises should occur 
at least once a day (After 3 pm once students have left). Frequently-touched surfaces should be cleaned 
and disinfected at least twice a day. 

• Remove shared items where cross-contamination is possible (e.g., shared school supplies, coffee and 
water stations). 

• Teachers will complete an end-of-shift wipe down for all shared spaces. 
• Empty garbage containers often (at least daily). 
• Provide adequate instruction, training, and supplies to custodians on the cleaning protocols developed 

for the workplace. 
 
There is no evidence that the COVID-19 virus is transmitted via textbooks, paper or other paper-based products. As 
such, there is no need to limit the distribution of books or paper based educational resources to students because of 
COVID-19. 

 

Mental Health: 

Trauma-informed practice is a compassionate lens of understanding that is helpful to all children, youth 
and adults, especially those who have experienced traumatic events.  
 
Trauma-informed practice includes:  

• Providing inclusive and compassionate learning environments. 
• Understanding coping strategies. 



• Supporting independence.  
• Helping to minimize additional stress or trauma by addressing individual student need.  
• An impact assessment of the students and teacher/educators is crucial as part of a trauma-informed 

transition back into classrooms. Use of 'check-ins' can assist in gathering important data to inform what 
level of trauma response and recovery will be necessary to support the school community.  

• NCCS will follow the 5 stage process for re-entry as laid out in the Guidelines for Re-entry into the School 
Setting document.   

 

 
 


